JOURNEYS WITH JB
Room block announcement for teams
A ready to send lodging announcement for corporate retreats and offsites.
Subject: Lodging for [Retreat Name], please book by [Cutoff Date]

Hi team,

We're looking forward to [Retreat Name] in [City] from [Start Date] to [End Date]. We've reserved rooms at [Hotel Name] at a group rate.

Book your room here: [Booking Link]
Book by: [Cutoff Date]
Billing: [Company covers room and tax / Please use your corporate card / Please book and submit for reimbursement]

Please book through this link only. Rooms booked through other sites don't count toward our group, and it helps us keep meeting space and perks in place.

If you're local and won't need a room, or you need to arrive early or stay late, reply to this email by [Date] so we can plan.

Thank you,
[Name], [Title]
Replace everything in [brackets] with your details. Need help finding the right hotel for your group? Email hello@journeyswithjb.com.
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